
*This application is ONLY to be used in a Planned Unit Development! 

PUD MODEL  HOME  APPLICATION 
 
 
CITY OF PORT ST. LUCIE    FOR OFFICE USE ONLY
Planning & Zoning Department    Planning Dept.     
121 SW Port St. Lucie Boulevard    Fee (Nonrefundable) $500.00________ 
Port St. Lucie, Florida 34984    Receipt #      
(772) 871-5212   FAX: (772) 871-5124   Building Permit #      
 
See “Fee Schedule” for application fee.  Make checks payable to the “City of Port St. Lucie”.  Fee is 
nonrefundable Please type or print clearly in BLACK ink. All items on this application, checklist, and the 
supplemental information sheet must be completed and submitted; incomplete applications will not 
be processed. Fill in all blanks (N/A if not applicable). 
 
APPLICANT/CONTRACTOR: 
 
Co. Name:           License #:    _____ 
 
Contract Person’s Name:  ______________________________________________________ 
 
Address:                
 
Telephone No.:         FAX No.:         
 
PROPERTY OWNER: (if different, then the Applicant/Contractor must have a 10 year Lease 
Agreement for said property.) 
 
Name:                 
 
Address:                
 
Telephone No.:         FAX No.:         
 
PROPERTY INFORMATION – all information must be filled out
 
Planning and Zoning Site Plan Review Number:  P__________________________________ 
(The Site Plan for the PUD must be approved through Site Plan Review Committee)** 
 
Legal Description:               
(To submit a Model Home Application in a PUD, a Recorded Plat is required.) 
 
Model Home Address:              
(The legal address is mandatory) 
 
Parcel I.D. Number:              
 
Current Zoning:               
 
Is this a renewal of an existing permit?        New application?      
 
 
               
 *Signature of Owner   Hand Print Name   Date 
 
*If signature is not that of the owner, a letter of authorization from the owner is needed. 
 
**ALL PUD MODEL HOME APPLICATIONS MUST HAVE BEEN APPROVED 
THROUGH SITE PLAN REVIEW AND BE ON A RECORDED PLAT!!  A COPY OF 
THE RECORDED PLAT MUST BE SUBMITTED. 



PUD MODEL HOME APPLICATION CHECKLIST 
 
The applicant must prove compliance with the following conditions by 
attaching required documentation to this application. 
 
Please review the model home ordinance for additional details before 
submitting this application material.  All documentation must be attached. 
 

A copy of the Recorded Plat is mandatory. 
 
 
____1.  The applicant must be a contractor or qualified company. 
    Certificate of Competency Number ___________________________________ 
 
____2.  The applicant or qualifying company must be the owner or lessee of the 
property upon which the model is to be built. 

         (Warranty Deed and (If applicable, a ten (10) year Lease Agreement) 
 

____3.  The dwelling for which the model home permit is sought must be constructed 
upon a building permit reflecting the applicant as the contractor. 

Copy of Building Permit Application attached 
 
____4.  Model home sales centers in PUD’s are allowed. Model homes in PUD’s are   
subject to review as a commercial site plan before the Site Plan Review Committee, but 
need not be constructed to commercial building standards. 
 
____5.  Water and sewer infrastructure is required before submitting applications to 
build models.  See the attached Utility Department’s Requirements. 
______________________________________________________________________ 
 
Note:  The attached Supplemental Information must be completed and submitted 
with the application. 
 
 
 
 
 
 *Signature of Owner  Hand Print Name  Date 
 
*If signature is not that of the owner, a letter of authorization from the owner is 
needed. 



PUD - REQUIRED SUPPLEMENTAL INFORMATION -  The following 
information is required, please make sure you check all boxes.   
 
A) APPLICANT INFORMATION: 

� A completed application form, model home application checklist, supplemental Information, 
and attached documentation. 

� Proof of ownership, copy of the deed. 
� Copy of a current certificate of competency. 
� Review fee of $500. 
� If a renewal permit, verification of original approval. Renewals are required to comply with 

ADA accessibility standards. 
� Copy of the four part building permit application for a model home. (Must be stamped 

“MODEL HOME” in red) 
� Corporation papers (If Applicable) 
� Recorded Plat 

 
B) SITE INFORMATION: 
A site drawing is required with the submittal, drawn to scale and that clearly includes dimensions and 
location of: 

� The model home site plan showing lot dimensions and location of proposed model. 
� Designated driveway and width. (If separate parking lot, it must be submitted for Site Plan 

Review under separate cover.) 
� The Floor Plan shall clearly show: 

� Entrance and sales area shall be handicapped accessible with an entrance door of at 
least 32 inches in width (a ramp may be required if needed).  MUST BE CLEARLY 
MARKED IN INCHES ON PLAN 

� The bathroom shall have a clear opening of at least 29 inches in width.  MUST BE 
CLEARLY MARKED IN INCHES ON PLAN 

 
C) REVIEW PROCESS:

� Fill out an application for a building permit for a model home. 
� Submit a completed application, checklist, attached documentation, and 

supplemental information. 
� The clerical staff will receive it and provide you a receipt. 
� A planner will be assigned the project to review. It is first reviewed for sufficiency and 

completeness. 
� Once it is found to be in compliance, the staff will notify you and provide you with a 

letter you submit to the Building Department along with your 4-part Building Permit 
Application. 

� Once the home is built, fax the Model Home Inspection Form to Planning and Zoning.  
A planner will inspect the site for consistency with the application materials.  If the 
site is in compliance a Model Home Permit will be issued. 

� Once inspected and approved, submit the Model Home Inspection Request Form to 
the Building Department for Certificate Of Completion can be obtained for the model 
home.  They do not get a Certificate of Occupancy because no one is permitted to 
live in the Model. 

� NOTE:  Included in this package are the Utility Department’s “Policy Governing At 
Risk Acknowledgement Building Permits”.  All applicants are required to follow this 
policy. 

 
Signs are reviewed separately and shall comply with the City Sign Code, Chapter 155.05 and 155.07(D). 
Sign applications are available in the Building Department or the Planning and Zoning Department.  The 
total amount of signage allowed is 16 square feet.  Sign applications cannot be submitted until after 
receipt of a Model Home Permit and a copy of the Permit is required to be submitted with the Sign 
Application.  A review fee of $160.00 is required. 





















City of Port St. Lucie
Planning and Zoning Department
Phone:  772-871-5212
FAX:     772-871-5124

A City for All Ages

MODEL HOME INSPECTION REQUEST

File No. P___________________
CONTRACTOR TO FILL OUT

a.  Date Filed: __________________________

b.  Address of Model Home: _________________________________________________________

c.  Legal Description:   LOT ___________   BLOCK ______________  SECTION ______________

d.  Contractor:  ____________________________________________________________________

e.  Contact Person: _________________________________________________________________

f:  Contact Person's Phone Number: ___________________________________________________

g. Contact Person's Fax Number: _____________________________________________________

CITY STAFF TO FILL OUT:

Planner:  ___________________________________ Date: _____________________________

Approved:  ________________________            Rejected:  _______________________________

Findings:

Door Measurement: Front -  Bath -

Entrance has ramp or graded to front door.

If office is in the garage, is it H/C Accessible:

Notes:

1st Inspection is free.
Reinspection or Phased Inspection Fee is $55.00
(Must be paid to Planning and Zoning prior to scheduling of reinspection.)
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